@Asbury Park Housing Authority

\?/ HOUSING AUTHORITY & URBAN REDEVELOPMENT AGENCY

MAINTENANCE TECHNICIAN TEMPORARY POSITION: Rate $23hr.

JOB SUMMARY: The Maintenance Technician is responsible for maintaining housing
units, residences, and buildings on behalf of the Asbury Park Housing Authority, its
partners or clients as assigned.

SCHEDULE: 40 hours per week, Monday through Friday.

SUPERVISION RECEIVED AND EXERCISED: Operates under the direct general
supervision of the Maintenance Supervisor, Director of Maintenance, Asset Manager or
designated Director from Administration; the Maintenance Technician exercises no
supervision over other employees.

SCOPE: The Maintenance Technician maintains the internal and external structure and
ensuring buildings and grounds are safe. This includes ensuring that all apartment
buildings and grounds are in compliance with the City of Asbury Park Codes and HUD's
Housing Quality Standards, as applicable.

ESSENTIAL DUTIES AND RESPONSIBILITIES: The examples of work for this title are
for illustrative purposes only. A particular position using this title may not perform all
duties listed in this job specification. Conversely, all duties performed on the job may
not be listed.

« Works independently in assigned areas as instructed.

« Undertakes repairs of electrical appliances, refrigerators, stoves as assigned.

« Performs repair activities on plumbing, carpentry, refrigeration, electrical
appliance, roofing, etc. as directed.

« Performs painting duties of interiors and exteriors of buildings.
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Performs janitorial duties including general clean-up work around the sites, which
may include, but not limited to, the waxing of floors, the cleaning of restrooms and
kitchen facilities, and emptying of trash.

Performs routing repairs, inside apartment when a resident moves out.

Performs lawn maintenance duties to include, but not limited to spraying and
trimming foliage, clearing brush, cutting, and edging weeds, removal of refuse
from grounds, snow removal.

Complete work orders and obtains the necessary material and/or supplies to
complete assigned work orders.

Inspect units for needed service and maintenance.

Maintain building interiors and exteriors

Assist with inspection of fire protection systems and equipment

Follow a preventative maintenance schedule

Maintain equipment and tools

Complete and follow work orders

Ability to respond to emergencies as directed

REQUIRED KNOWLEDGE AND SKILLS:

14

Knowledge of carpentry, minor plumbing and electrical repairs, landscaping and
building maintenance.

2. Knowledge of safe operations of basic hand and power tools
3. Knowledge of heating and ventilation systems.

4. Knowledge of appliance maintenance

5. Knowledge of safety and safe lifting and handing procedures
6.
7
8
9.
1

Knowledge of when to contact qualified service personnel

. Skill in customer services principles and practices
. Flexible and cooperative to job demands to meet work needs.

Effective verbal and listening communication skills

0.Demonstrate ability to work with a diverse population and communicate effectively

with a variety of clients and contractors.

11.Must be able to prioritize and manage a wide variety of tasks.
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12.Ability to work well under stressful conditions.

13.Must be prompt and dependable.

14.Able to work with minimum day to day supervision.

15.Ability to operate equipment in a safe and responsible manner.
16.Team building

17.Time management skills

18.Demonstrate sound work ethics

19.Be flexible with respect to the job responsibilities

PHYSICAL DEMANDS AND WORKING CONDITIONS:

The incumbent typically performs in a physically strenuous and demanding job. The
employee must be physically able to lift, pull, and manage heavy equipment and
objects. The Maintenance Technician will have to work in all weather conditions and
must be prepared for both extreme heat and cold. The Maintenance Technician must be
capable of lifting without the assistance of another Maintenance Technician, 50 pounds
up one flight of stairs. The Maintenance Technician must be able to walk and stand for
extended periods of time. The Maintenance Technician may be exposed to unpleasant
sights and smells. The employee at times may be exposed to dangerous and/or toxic
substances and must take necessary precautions with the use of provided PPE to protect
eyes, nose, and skin from irritation and infection. The Maintenance Technician must
complete assigned tasks in a timely manner. The employee must have the ability to
effectively interact with elderly, disabled residents and the public in a courteous and
respectful manner.

EDUCATION / EXPERIENCE: A High School Diploma/GED plus 3-years’ experience in
building maintenance or vocational training that involved training and/or experience in
areas of carpentry, plumbing, and electrical repairs, or an equivalent combination of
education and experience. Other combinations of education and experience may be
considered in substitution for the minimum qualifications.
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LICENSE: Appointees will be required to possess a driver's license valid in NJ, or ability
to obtain a New Jersey’s driver’s license within 60 days of hire.

WORK SITES: All work will be performed at the following APHA properties:

Asbury Park Village Boston Way Comstock Court
Lincoln Village Lumley Homes Robinson Towers

Washington Village

732.774.2660 N
732.774.8623
WWW.APHANJ.ORG D)

1000 % Third Avenue Asbury Park, NJ 07712 a



